8th June, 2020		JESUS AND MARY SCHOOL AND COLLEGE		 MODULE 3
CLASS 6
COMPUTER SCIENCE
Chapter 2. Organising Files and Folders
· Topics
· Files and folders
· Windows Explorer
· Working with multiple applications
· Various file formats
· Searching for files using wild card characters

EXPLANATION
· Files and Folders :
· A file is the basis unit of storage on a computer.
· Folder is a place to store files and other folders.
· We can transfer file/folders within drives or within different devices.

· Windows Explorer :
· Windows Explorer is a file manager application.
· It provides a graphical user interface for accessing the file systems.
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· The Navigation Pane appears on the left side of the Outlook window.
· The Navigation Pane displays the folders within that view.
· The Contents Pane lists the layers contained in a map or scene.
· Menu Bar is a horizontal bar, typically located at the top of the screen below the title bar.
· A Search Box search field or search bar is a graphical control element used in computer programs.
· The View Tab enables us to switch between Normal or Master Page, and Single Page or Two Page Spread views.

· Working with multiple applications :
· Aero Flip :
· The Aero flip is a unique feature in Windows 7.
· The Aero flip feature is used to view and switch between thumbnails of all opened program windows.
· Jump Lists :
· The Jump list feature lets us view a list of recently opened files in a program that is pinned to the Taskbar and open a file directly.
· Snap :
· The Snap feature in Windows 7 lets us arrange open windows and use the screen space efficiently. 
· Various File Formats :
· A file is always saved with an extension.
· A file extension is a three or four letter identifier
· The file name and the extension are separated by a period sign (.).
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· Searching for files using wild card characters :
· Wild character is a special character that represents one or more characters.
· There are two wild card characters - * and ?.
· The question mark symbol (?) is used to substitute for one letter or symbol.
· The asterisk symbols (*) is used to substitute for one or more letters and symbols.


· Question / Answer :
Q 1. What is the use of files and folders?
Q 2. What is the function of Windows Explorer?
Q 3. What is the use of jump list?
Q 4. Name the two symbols that can be used as wildcard characters.
Q 5. What is the use of snap feature?
· Fill in the blanks :
1. The file name and its ………………. are separated by a period sign.
2. ….……………. feature lets us view a list of recently opened files in a program that is pinned to the Taskbar.
3. ….……………. feature allows us to arrange open windows and use the screen space more efficiently.
4. ….……………. is the extension of Adobe Flash file.
5. ….……………. feature  is used to view thumbnails of all opened program windows and 
  switch between them.

· True Or False :
1. All the software saved on the computer are also stored as files.	(	)
2. Computer icon opens icons of all the hard disks drives saved files and folders.	(	)
3. Search box is used to find files stored in the current folder.	(	)
4. Jumps lists opens a lists of which are accessed frequently. 	(	)
5. Every file stored on a computer has the same extension. 	(	) 
Given below are the answer to Module 2 uploaded on 25/05/2020.
WORKSHEET 2
· Question Answer.
Q 1. What do you understand by computer languages?
Ans.	A Computer language means a set of rules and symbols required to operate a computer.    A computer language is also known as a Programming language.

Q 2. Name the different categories of computer languages.
Ans.	Computer languages are classified under three categories :
a) Machine Language or Low Level Language
b) Assembly Language
c) High Level Language


Q 3. What is the use of language translators?
Ans.	A high level language is translated into machine level language by a program called translator. A translator debugs the program and helps in execution.
Q 4. What are the advantages of high level languages?
Ans. 	The advantages of high level languages are :
a) Programs written in HLL are easier to understand and read.
b) It is easier to debug a program in HLL.
c) Programs written for one computer can run on a different computer.
d) Examples of HLL are Pascal, FORTRAN, BASIC, COBOL, C, C++ and Java.
Q 5. What is the difference between high level and low level languages?
Ans.
	Low level language
	High level language

	Difficult to write
	Easier to write

	Difficult to test / debug
	Easier to test / debug

	Processing speed is fast
	Processing speed is slow



· Fill in the blanks.
1. The process of designing, writing, and testing a program is called programming .
2. Machine language and Assembly language are called Low level languages.
3. A high level language is translated into machine level language by a program called translator . 
4. An interpreter translates the program into machine language line by line and check the errors.
5. A compiler searches all the errors of the entire program and then translates it into machine language.
· True false.
1. Computers cannot understand the user’s language.							(True)
2. Machine language programs are difficult to write.							(True)
3. [bookmark: _GoBack]High level language program is directly understood by the computer.		   (False)
4. Assembler is used to convert assembly language program to machine code.		(True)
5. Interpreter converts HLL program, line by line into machine code.				(True)

Note- Please do all this work in your “Copies” OR “Notebooks” which will be checked when school reopens. Please consider this important.

************************************
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them are:

Audio files
.mp3 : MP3 audio file
wpl: Windows Media Player playlist

Word Processor files
.odt : Apache Open Office Writer document
.docx or .doc : Microsoft Word document

Video file

.avi: AVI file

flv : Adobe Flash file
.mp4 : MPEG4 video file

Presentation files

.odp: Apache Open Office Impress presentation
.pptx or . ppt : PowerPoint presentation

.pps : PowerPoint slide show

Compressed files
rar : RAR file
.zip : Zip compressed file

Spreadsheet files

.ods : Apache Open Office Calc spreadsheet
xlsx or .xls : Microsoft Excel spreadsheet

Image files

bmp : Bitmap image

.gif : GIF image

jpeg or jpg : JPEG image
.png : PNG image

.psd : Photoshop image
[if or .tiff : TIFF image

Programming files

. : C source code file

java : Java source code file

.vb : Visual Basic ource code file
.cpp : C++ source code file
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